Documentation Requirements

Parkland College Eligibility Policies and Procedures comply with the Rehabilitation Act of 1973, Section 504, and the Americans with Disabilities Act of 1990.

Documents providing evidence of disability must be presented to the Office of Disability Services (ODS), Room X-148 and a confidential file established before academic accommodations may be approved and implemented.
Reasonable accommodations are determined based on the current impact of the disability on academic performance. The diagnostic evaluation should be age appropriate, relevant to postsecondary education, and show the student's current functional limitations within the academic setting.  If documentation does not address the individual's current functional limitations, the student may be asked to provide additional documentation.  Certain disabilities which are readily observable may require less extensive documentation than less obvious conditions.  The latter may require extensive documentation in order to determine appropriate and reasonable accommodations.  
The College and ODS staff members reserve the right to modify documentation requirements as time goes by in order to be consistent with current best practices in the field.  In general, the ODS strives to align with the principles and recommendations of the Association on Higher Education and Disability (AHEAD), the leading organization for postsecondary disability service providers.  

In accordance with AHEAD’s Seven Essential Elements of Documentation (see Appendix E for full details), proper disability documentation should include:

1) The credentials of the evaluator (a licensed/certified professional)
2) A diagnostic statement identifying the disability
3) A description of the diagnostic methodology used
4) A description of the current functional limitations
5) A description of the expected progression or stability of the disability
6) A description of current and past accommodations, services, and/or medications
7) Recommendations for accommodations, adaptive devices, assistive services, compensatory strategies, and/or collateral support services
Sensory, Mental Health, Medical (Systemic) & Neurological Disabilities
Documentation requirements for these conditions should conform to the seven essential elements mentioned above.  A Disability Documentation Form is available from ODS to facilitate this process.  See the appendix for a copy of this form.
Learning Disabilities 
The evaluation should include a comprehensive assessment battery performed within the past three years using instruments normed for the adult population.  In addition to the seven elements mentioned above, this documentation should include:

1)
Relevant historical information

2)
Behavioral observations from a diagnostic interview

3)
An average or above average intellectual aptitude as measured by performance 
on a standardized IQ test such as:                                                                                                                
Wechsler Adult Intelligence Scale, Third Edition (WAIS III)

Woodcock-Johnson III Tests of Cognitive Abilities (WJ III COG)

Kaufman Adolescent and Adult Intelligence Test

Stanford-Binet Intelligence Scale-IV

4)  
A measure of academic achievement such as:                                             


Woodcock Johnson III Tests of Acheivement (WJ III ACH)

Wechsler Individual Achievement Test, Second Edition (WIAT-II)           
Scholastic Abilities Test for Adults (SATA)

Stanford Test of Academic Skills 
5)
A measure of information processing

6) 
A major divergence between intellectual ability and achievement in one or 
more educational area (i.e. reading, math, written expression) reflecting a 
substantial limitation to learning.

Attention Deficit/Hyperactivity Disorders 
Documentation for ADD/ADHD should be current within three years and include:

1)
A clear statement of the DSM-IV diagnosis

2)
A description of symptoms along with information about current 
medication(s) if applicable

3)
A summary of the assessment procedures and instruments used (A-
ADDES, 
CAARS, Brown ADHD Scales, etc.). 
Eligibility for accommodations at Parkland College is determined when students enroll and present their requests to ODS.  Even if students have been granted accommodations at the high school or elementary school level, or at another college or university, their documentation must be evaluated for current college-level needs.  A school plan such as a summary of performance plan, individualized education plan, or 504 plan is insufficient documentation by itself, but these plans can be included as part of a more comprehensive assessment battery.

The Coordinator of Disability Services reserves the right to amend documentation requirements as appropriate on a case-by-case basis.
